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1. Weeks before the event is to take place, begin arranging and      
   assembling employee flight information:
      •   Flight # and scheduled times for both arrivals and               
          departures
      •   Addresses for pick up and drop off locations
      •   Will they be flying to a common destination?
            •   Can company employees ride together, or will they            
          need separate transportation?

2. Discuss each individual’s travel information with your                 
   transportation company. Make sure you receive                         
   confirmations.

33. Discuss policies for late arrivals, missed connections or lost         
   baggage. These situations can derail the entire shedule if not      
   handeled properly. Can they have other vehicles on call or at      
   the airport?

4. Receive confirmation for each employee’s travel needs and put  
   all the invoices together to create a tentative schedule.
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Once you have collected all of the travel information, it is time to 
create a comprehensive schedule. You may want to add 
transportation from the hotel to the venue during the event. 
Providing a daily shuttle to and from the conference at a specific 
time is convenient, efficient, and cost effective. Discuss shuttling 
options with your transportation company.
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DTW is one of the newest, efficient and highly operationally capable airports in the 
U.S. The airport has two new passenger terminals, 145 gates, six jet runways and two 
modern Federal Inspection Services facilities for international arrivals. Serving over 
30 million passengers each year, DTW is one of the world’s largest air transportation 
hubs. GTW’s two terminals are the North Terminal and McNamara Terminal.

The top 5 main airlines by share for DTW are Delta, AirTran, 
Express Jet and Southwest. Delta is the main airline, 
representing 60% of the flights. This is important because 
the frequency of flights going to and from DTW can affect 
availability of the airline.

There are two main parking options. One is the Big Blue 
Deck, which costs $10 per day and is directly connected to 
the McNamara Terminal, and located close to the North 
Terminal as well. The Big Blue Deck offers close and 
convenient short-term parking. The second option is the 
Green Lot, which provides long-term parking in a secure 
lot for $8 per day. Both parking areas offer shuttles to the 
airpoairport terminals. There are also shuttles that run between 
the two terminals.

AIRLINE 
AVAILABILITY

PARKING
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You should not have to sacrifice food quality and experience while 
dining on-the-go at the airport. DTW provides a variety of options in 
both terminals, from formal sit down restaurants to fast food.

Bigalora Wood-Fired Cucina
Local Detroit pizza chain, easy and 
affordable pizzas, vegan and vegetarian 
options
    
Plum Market Wine Bar & Cafe
Sandwiches, grab-and-go, bar with small Sandwiches, grab-and-go, bar with small 
plates

Andiamo
Local Italian chain
 
Cat Cora’s Taproom
CelebriCelebrity chef-backed, beer and pub 
food, boozy milkshakes

LongHorn Steakhouse
Consistent quality and prices, great view

Vino Volo
Wine bar, cheese plates and sandwiches

Harvest & Grounds
EuEuropean-style espresso bar

Illy Coffee & Fountain Bar
Coffee shop, sandwiches and salads

PF Chang’s 
Asian chain

Sora
Sushi, udon, ramen

Reflections Restaurant & Lounge
Inside the Westin Book Cadillac

National Coney Island
Coney dogs, last remaing outpost

Earl of Sandwich
Made-to-order sandwiches, salads, 
soups

Villa Pizza
OfOff-brand Sbarro, pastas and 
pizza-by-the-slice

Nature Break
Healthy options; organic 
sandwiches, salds, soups & pastries
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Downtown Detroit presents a selection of hotels for corporate 
travelers to choose from. Each hotel offers something different for 
their guests in key downtown locations. Here are three of the most 
popular and accomodating hotels for corporate travelers.

The hotel boasts 1,298 luxury rooms overlooking the Detroit River within the 
General Motors building in the Renaissance Center. The Detroit Marriott is 
right downtown with access to the People Mover that can connect you to 
all of Detroit’s popular attractions and Hart Plaza. Features include 
restaurants Volt and Forty-Two Degrees North, a fitness center, wifi, 
whirlpool and sauna.

The hotel has been recently renovated and is Detroit’s premier all-suite 
hotel. Each well-appointed suite features city views and signature oversized 
marble bathrooms. Centered in the heart of Greektown, the hotel is a short 
walk from many restaurants and downtown attractions. The hotel also offers 
a shuttle service within a five-mile radius. 
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Westin Book Cadillac reflects the elegance of dowtown Detroit with 
Four Diamond service. Enjoy their restaurants Roast and 24Grille, 
luxury accommodations, beautiful ballrooms, spa treatments, a 
fitness center and wifi.

Westin Hotel Book Cadillac

114 Washington Blvd. Detroit, MI 48226 | 313.442.1600

Atheneum Suite Hotel Detroit
1000 Brush St Detroit, MI 48226 | 313.962.2323

Detroit Marriot Renaissance Center

400 Renaissance Center Detroit, MI 48243 | 313.568.8000
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DETROIT PEOPLE MOVER
Rail transpoRail transportation throughout 
downtown. The entire rotation 
on the People Move takes 
about 15 minutes and between 
each stop is approx. 3-4 
minutes. The fare per trip is 
$0.75 and can be paid at any of 
the 13 stations.the 13 stations.

Schedule:
Mon-Thurs: 6:30 AM - 12:00 AM
Fri: 6:30 AM - 2:00 AM
Sat: 9:00 AM - 2:00 AM
Sun: 12:00 PM - 12:00 AM

RENTAL CARS
They aThey are available at DTW 
airport and other locations 
throughout Metro-Detroit. 
Rental cars allow you the 
freedom to come and go as 
you please during a business 
trip. The majority of downtown 
DetDetroit hotels have secure 
parking lots, but there are 
usually overnight parking fees.

CHAUFFEURED 
TRANSPORTATION
Schedule and pay Schedule and pay for 
chauffeured transportation 
before you even leave for your 
trip. The arrangements can be 
made by a company 
representative or yourself. All 
of the locations and times will 
alalready be planned and the 
driver will be waiting for you.

TAXI & ON-DEMAND SERVICES
AAre avaialble at DTW airport to 
locations around Metro Detroit. 
In downtown Detroit, your 
hotel concierge can contact a 
taxi service for local 
transportation. Uber and Lyft 
are also readily available.
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Chauffeured transportation can provide you with professional and 
timely service during your business trip. All of the destinations, and 
times for pick up and drop off are coordinated ahead of time and the 
driver and vehicle will be waiting for you.

A pA professionally dressed driver will meet you before and after your 
meetings and get you where you need to go on time. With chauffeured 
transportation you do not need to worry about directions or the hassle 
of paying a taxi fare, everything can be paid for ahead of time. You also 
do not need to worry about parking fees or finding places to park for 
your stops.

The transpoThe transportation company will also provide you with the name and 
cell phone number of your driver. With the driver’s contact information 
you can let them know if you are running a few minutes behind or if a 
location has changed.

Chauffeured transportation is available so that you can sit back and 
relax and not worry about finding a taxi or parking place, because they 
have taken care of everything for you.

EXECUTIVE GUIDE
Why Chauffeured Transportation is the 
Best Option for Corporate Travelers
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Aristocat Transportation’s sedan fleet is perfect for airport transfers. 
They feature black leather interiors, tinted windows, ample leg 
room, armrests, cup-holders, and are supplied with complimentary 
bottled water.

Our large capacity motorcoaches are perfect for your large group 
functions and long distance trips. With ample leg and arm space, 
individual seating, restrooms, and luggage space throughout the 
vehicle, passengers will enjoy their trip in comfort and convenience.

Aristocat Transportation’s luxury passenger vans and Sprinters are 
perfect for private sightseeing tours, shopping excursions, corporate 
events, golf outings, group airport transfers or nights out on the town. 
Each state-of-the-art van has air conditioning, comfortable upholstered 
seats, a stereo system and ample room for luggage and packages.

SEDANS

SUVS

VANS

MOTOR COACH AND SHUTTLES

Aristocat Transportation’s luxury SUV fleet is ready to go at a 
moments notice.  From VIP celebrity guests to corporate CEO’s, our 
SUV’s can accommodate multiple passengers in luxury and safety 
regardless of weather or event.  Our luxury SUV fleet is equipped 
with leather interiors, tinted windows, navigation systems and 
OnStar. 
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WHY CHOOSE

As we approach our 3rd decade in business we 
consistently strive to achieve our vision of providing 
the highest quality of luxury ground transportation 
locally and globally to our valued customers. We are 
a team of transportation specialists offering complete 
ground transportation solutions for any group size in 
any city worldwide.

HeadquaHeadquartered in Detroit Michigan, we offer on site 
group coordination, streamlined central billing and 
personalized itinerary management. From a VIP client 
to a week long corporate event, we are here to help 
you make your event or meeting a complete success!
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